Redeemer Lutheran Church
Building Use Agreement (BUA)
Date _______/_____/_______
Month

Day

Effective __________ to ____________

Year

Requestor(s): _________________________ e-mail: __________________ Phone: _____________
Organization: ___________________________________________________
Address:

NFP (yes/no) _______

________________________________________________ State _____ ZIP ________

Space requested: ___________________________________________________________________
Intended use of space: _______________________________________________________________
Additional Information: ______________________________________________________________
Dates(s)/Time(s) space is requested (be specific and include time for setup / cleanup):
____________________________________________________________________________________
_________________________________________________________________________________
Key Issued to: ____________________________ Phone: _______________ Date: _______________

By signing, I/we agree that we are responsible for and agree to the following Terms and
Conditions:
1. Requestor agrees to pay $___________ / per _______ for the use of the premises requested. This
payment is ONLY for the use of rooms stated above. Any use of rooms not specifically covered by
this agreement may lead to forfeiture of security deposit.
2. Requestor shall pay a security deposit of $____________. Security Deposit will be returned after the
building has been inspected and any keys issued have been returned. Property damage may result in
full or partial forfeiture of the security deposit. (Redeemer initial if waved _____________)
3. Usage fee and security deposit must be paid in full no later than three (3) days before the scheduled
date of usage. Checks should be made out to Redeemer Lutheran Church. Credit cards are not
accepted.
4. Requestor agrees to use the facilities within the time agreed upon. Failure to leave the building as
planned could result at our option forfeiture of security deposit
5. Requestor agrees that it will not use the premises for any unlawful purposes, and will obey laws,
rules, and regulations of all governmental authorities while using the above described facilities.
6. Requestor agrees that it will use the premises ONLY for the designated “Intended Use”
7. No alcohol usage is allowed anywhere on the church property or inside the building.
8. No smoking is allowed anywhere inside the facility.
9. Firearms and other weapons are not permitted at anytime on church property.
10. Requestor agrees to hold harmless, indemnify and defend Redeemer Lutheran Church, its agents,
employees, and representatives from any and all liability for injury or damage including, but not
limited to bodily injury, personal injury, emotional injury, or property damage which may result from
using the above described premises, including entrances and exits, and surrounding property for
Requestor's purposes. (Redeemer initial if waved _____________)
11. Redeemer may require at its option that the Requestor promises and warrants that it carries liability
insurance with a minimum liability occurrence limit of $1,000,000. The Requestor will provide a
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certificate of insurance to Redeemer at least seven days prior to the date requested for use. The
certificate of insurance will specify Redeemer Lutheran Church as “additional insured”. (Redeemer
initial if waved _____________)
12. Requestor agrees to leave the premises in its pre-use condition. This includes garbage removal,
general clean up of areas used including entrances and outdoors and parking areas and any tables
or chairs used. If space is not returned to pre-use condition, there will be a $50.00/hour charge to
do so. You agree to this charge by agreeing to use this building. The charge will be due
immediately.
13. Requestor will return any property used or loaned as part of use arrangement including keys, audio
equipment or furniture at the end of agreed upon use.
14. Requestor agrees to conduct a visual inspection of the premises, including entrances and exits,
before each use, and warrants that the premises will be used only if it is in a safe condition.
15. Either party may cancel this agreement with 14 days written notice to the other party.
16. Requestor agrees not to assign any of its rights under this agreement to any other party. Any such
assignment will void this agreement at the sole option of Redeemer.
17. Redeemer and Requestor agree that any disputes arising under this agreement will be resolved in a
timely manner via a mutually acceptable alternative dispute resolution process. If Redeemer and
Requestor cannot mutually agree upon such a process, the dispute may be submitted to a threemember arbitration panel of the American Arbitration Association for final resolution.
18. Requestor will notify Redeemer in case of any emergency that occurs on the premises during the use
under this agreement):

Requestor

Redeemer Lutheran

____________________________________ __________________________________
Signed

Signed

____________________________________
Print Name and Position

__________________________________
Print Name and Position

____________________________________
Date

__________________________________
Date

Other notes regarding agreement: _________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Office USE
Deposit Received___________
Fee Received______________
Key Issued ______ Returned _______
Facility Checked by ______________
Refund Returned ________________

Building Use Agreement-SEP2010

2

